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IHosicHuTEeNLHAA 3aNIUCKA

AnanTupoBaHHas ~— JIONOJIHUTENbHAs  NIpodeccroHanbHas  MporpaMmma
MOBBINICHUS KBaJM(PUKAMK [JIs1 CAylIaTeJeld ¢ HapylIeHUEM OpraHoOB 3pEHUs
(cnmaboBuasmmx) «KagpoBas paboTa W JIE€JIONPOU3BOJCTBO B TOCYAAPCTBEHHBIX
YUPEKACHUSIX» COCTaBJIeHa B COOTBETCTBHH C:

- penepanbHbiM 3akOHOM OT 29.12.2012 1. Ne 273-®3 «O06 ob6pa3zoBaHuu B
Poccniickon @enepanumy;

- (denepanpabiM 3akoHOM OT 24.11.1995 1. Nel81-®3 «O coruanbHOM
3ammTe MHBAIMIOB B Poccuiickoit denepannny;

- mprKa3oM MuHucTepcTBa 00pazoBanusl U Hayku Poccuiickoit @eneparnuu
or 01.07.2013 r. Ne 499 «O6 yrBepxaenun Ilopsaka opraHuzauvu Hu
OCYLIECTBJIEHUSI  00pa30BaTEeNIbHOM  JEATEIBHOCTH 1O  JIONOJHUTEIbHBIM
podecCUOHANIBHBIM MPOrpaMMam»;

- mupodeccroHanbHbIM  cTaHgapTOM «CHEenuagucT MO0  YIPaBJICHUIO
MIEPCOHATIOMY, YTBEPXKIACHHBIA MpHUKazoM MMUHHCTEpCTBA TpyAa U COIUATBHOU
3amuThl Poccuiickoit @enepanyu oT 06.10.2015 . Ne 691H;

- (penepanbHBIM rOCYJaPCTBEHHBIM 00PA30BATEIbHBIM CTAHAPTOM BBICIIETO
oOpa3zoBaHus 1O HampaBieHuo noaArotToBku 46.03.02 «JlokyMeHTOBelneHUE WU
apXWBOBEJICHUE», YTBEPKICHHBIN MprUKka3oM MuHHCTEPCTBA HAYKU U 00pa30BaHUs
Poccniickon @enepanuu ot 29.10.2020 r. Ne 1343.

IIporpamma cocTouT M3 ABYX MOJYJI€i:

1. Opranuzanus paboTbl KagpOBOW CIyXObl W JTOKYMEHTAllMUOHHOE
oOecrieyeHue paboThl C TEPCOHATIOM.

2. JlokyMeHTaMoOHHOE 00ecIiedeHne yIpaBIeHUs B OPTaHU3aIIHH.

CopepxaHre HACTOALICH MPOTPAMMBI YYHUTHIBAET KBaTH(PHUKAI[MOHHBIC
TpeOOBaHMs K MPOPECCHOHAIBHBIM 3HAHUSM W HaBBIKAM, HEOOXOIUMBIM JIJIs
WCIIOJTHEHHUS JTIOJHDKHOCTHBIX 0053aHHOCTEH paOOTHHUKOB.

[Iporpamma HampaBiieHa Ha 00y4YeHUE CIylIaTesiell ¢ HapylIeHHEM OpPraHoOB
3peHHs (CIa0OBUISAIINX) TOCPEICTBOM JIUCTAHIIMOHHBIX TEXHOJIOTHN, KOTOpPBIC
MpPEeayCMaTpUBAIOT pa3IMyHbIe METOAbl U (OpMBI OpraHuzanuu OOy4YeHUs
(uH(pOpMAIIMOHHBIE, TPOOJIEMHBIC JIEKIUU, MPAKTUUYECKUE 3aHATHS, a TakKKe
TECTOBBIC 3a/IaHUsI) U TMPEANoaracT CHUKEHUE HArpy3KH Ha CIIYIIATeNs 3a CUeT
YMEHBIIICHUSI KOJIMYECTBA BPEMEHM, OTBEJICHHOTO Ha M3y4eHHE MaTepuania, J0
JIBYX 9acOB B JICHb, C BO3MOKHOCTBIO UCTIOIH30BAHUS TIEPEPHIBOB.

[IpeumyiiecTBaMu MPOTPAMMBI  SIBJISIFOTCSI €€ HACBIIIEHHOCTh, BBICOKAS
WH()OPMATUBHOCTh TIPH KOMITAKTHOCTH W JIAKOHUYHOCTH COJCPKAHHUS Y4EOHBIX
pa3zenoB, a TakKe MPAKTUKO-OPUEHTUPOBAHHOCTb.



Paszgea 1. Xapakrepucruka nporpaMMmsl

1.1. XapakTepucTHKA HOBO KBaJIMpUKaANH

O0600meHHbIE TpynoBble PyHKIMH, peaqu3yeMble Kox YpoBeHb
TPYAOBbIe PyHKIUHU nocJjie 00y4eHust KBaJINpuKanun
Benenue opranuzanuoHHon u
pacnopsAIUTEIbHON JOKYMEHTALIMU 110 A/01.5
TIepCOHAIY.
Kox A. Benenue nokymeHTaluu no y4eTy u AJ025
JlokyMeHTaImoHHOE JIBI>KEHUIO KaJIPOB. ' 5
obecrieyeHne paboThl C | A IMUHHCTPHPOBAHHUE MPOIECCOB
MIEPCOHAJIOM. JOKYMEHTO000pOTA IO YUETY H
JBIKCHUIO KaJPOB, MPEACTABICHHUIO A/03.5
JIOKYMEHTOB TI0 IIEPCOHAITY B
rOCy/1apCTBEHHBIE OPTaHBI.

1.2. lean peaau3anuu 00pa3oBaTe/IbHOI MPOrpaMMblI

Obecneuenre 3PPeKTUBHOrO (HYHKIMOHUPOBAHUS CUCTEMBI YIPABICHUS
NIEPCOHAIIOM ISl JOCTHKEHUS LIEJIEH OpraHu3aliu.

Cnymarenu, NpoLeAne MPorpaMMy MOBBIILIEHUS KBATU(PUKAIIUU 110 TEME:
«KanpoBass pabota M JeIONPOU3BOACTBO B TOCYJAPCTBEHHBIX YUPEXKICHUSIX,
JOJIKHBI:

3HATb:
31: JlokanpHble HOPMAaTUBHBIE aKThl OPTaHU3ALMH, PETYIUPYIOLINE MOPSI0K OPOPMIICHHUS
pacopsANTENbHBIX U OPraHU3allMOHHBIX TJOKYMEHTOB I10 IIEPCOHAILY.
32: [lopsanok opopmiieHus1, BEACHUS U XpaHEHUS IOKYMEHTOB IO NEPCOHATY.
33: Ilopsiiok pacueTa cTaxa, JIbroT, KOMIeHcauit, opopmieHns neHcuit paboOTHUKAM.
34: TpynoBoe 3aKOHOJATENbCTBO M MHBIE aKThl, COJEPIKaIINe HOPMbI TPYIOBOTO IpaBa.

YMeTh:
V1: KontponupoBaTk NpucyTcTBHE paOOTHUKOB Ha paboueM MecTe.
¥2: OhopMiIATh JOKYMEHTHI B COOTBETCTBUH C TPEOOBAHUSMHM I'PaXIaHCKOTO, TPYI0OBOTO
3aKoHozaTenbcTBa Poccuiickoit @enepaniv ¥ J0KaJIbHBIMH HOPMATUBHBIMHU aKTaMH
OpraHM3aIiy.
V3: PazpaboTka 1 opopMiIeHHE JOKYMEHTAIMU 110 IEpCcoHaly (MEpBUYHOMN, YUETHOH, MJIAHOBOM,
M0 COLMANILHOMY 00€CII€UeHHUI0, OPraHU3allMOHHOM, PaCcIOPSAUTENbHOM).

1.3. TpeOoBaHNsl K YPOBHIO NOATOTOBKM MOCTYNAIOIETr0 HA 00yUueHue,
He00X0AUMOMY /ISl OCBOCHUSI MPOTrPAMMBbI

K ocBoenuio mporpamMMmbl JOIMYCKAIOTCS JIMIA, HWMEIOIIHUE CpeIHee
npodecCHOHAIbHOE  OoOpa3oBaHWME WM  BbIciee oOpaszoBanue. Hamuuue
YKa3aHHOTO oOpa3zoBaHuUs JOJDKHO MOATBEPKAATHCS JTIOKyMEHTOM
roCyapCTBEHHOTO 00pasIia.
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JlonoJIHUTENbHBIE XaPAKTEPUCTUKH.

HaunmenoBanue Ko HanmeHnoBanue 6a30B0#i IpyIIIIbI, JOHKHOCTH (MTPOGECCHN) HITH
JTOKYMEHTA g CHEIMATBHOCTH
OK3 2412 CrienuanicThl Mo KaapaM U mpodOopHUeHTAIUH.
3423 CrernuanucTsl KaIpOBBIX CYXKO M YUPEKICHUM 3aHATOCTH.
Crienuaimct 1o Kajapam.
EKC 10 Ap
WHcniekTop 1o Kajapam.
27755 OKOHOMHUCT IO T :
OKII/ITP DYAY
22956 WHcniekTop 1o Kaapam.

Comnocrapnenue equnui @I'OC BO u npodeccrnonaabHbIX CTaHAAPTOB

B coorBerctBM ¢ myHKTOM 3.4. (eaeparbHOTO TOCYIapCTBEHHOTO
o0pa3oBaTEIBLHOIO CTaHJapTa BBICHIETO oOOpa3oBaHus — OakajlaBpuaTa o
HanpaBjeHuo noAroToBku 46.03.02 «JlokyMEeHTOBEICHHUE M apXHUBOBEICHUE,
YTBEpKICHHBIA TpuKa3oM MuHHUCTEpCTBA HayKu M oOpazoBanus Poccuiickoit
®eneparn ot 29.10.2020 1. Ne 1343: «IIpodeccroHanbHble KOMIETEHIIUU
onpenenstorcs Opranuzanueil caMOCTOSTENbHO Ha OCHOBE MPOQPECCHOHABHBIX
CTaH/JapTOB, COOTBETCTBYIOIIUX MPO(PECCHOHATBHOMN JAESITEIBHOCTH BBITYCKHUKOB
(TIpY HATTUYHHN )».

Takum o0pa3oMm, B TMpeACTaBICHHOW mporpamme CchHOPMHUPOBAHBI
npodeCCUOHANIbHBIE KOMIIETEHIIMM B COOTBETCTBUM C MPOQPECCHOHATBHBIM
ctaHgapToM «CHenuanucT M0 YIPABJICHUIO TEPCOHATIOMY», YTBEPKIACHHBIN
nprka3zoM MHUHUCTEPCTBA TPyAa U COLMAIbHOM 3amuThl Poccuiickoin denepannu
ot 06.10.2015 1. No 691H.

[TpodeccnoHabHBIN cTaHIApT
O06o06meHHas
IJ.I 3HaHusA YMenus
TpynoBas TpynoBbie GyHKIIUU
GyHKIHS
31: JlokanpHBIE
HOPMATUBHBIE AKThI
p V¥1: Kontponupoats
OpraHu3aIvH,
NPUCYTCTBHUE paOOTHUKOB Ha
peryaupyromme nopsiiok AGOEM MecTe
Benenue odopmiieHus P
N Y2: OpopmiIATh TOKYMEHTHI B
OPraHU3aIMOHHOW U | PacOPSAUTENbHBIX U
. COOTBETCTBHH C
pacTopsANTENILHOW | OpraHU3aIllMOHHBIX
TpeOOBaHUSIMU TPAXKIAHCKOTO,
JOKYMEHTAIIHHU TI0 JIOKYMEHTOB TIO
TPYIOBOTO 3aKOHOIATEIHCTBA
MEPCOHAIY. MIEPCOHAIY. N
. Poccuiickoii @enepanuu u
JlokyMeHTallMoHH 34: TpynoBoe
JIOKAJbHBIMA HOPMATHUBHBIMU
oe obecrieueHue 3aKOHOZATENLCTBO U
aKTaMH OpTaHU3aIlHH.
paboThI € WHBIE aKThl, COAEPIKAIINE
MIEPCOHAIIOM. HOPMBI TPYAOBOTO NPaBa.
32: [opsiok
PAA VY3: PazpaboTka u
o(opmIIerH, BeACHNA 1 odopmIIeHHE TOKYMEHTAIUH
Benenne XpaHEeHHUs! IOKYMEHTOB T10 p Y .
0 MepcoHaITy (MEPBUYHOM,
JOKYMEHTAIIHHU TI0 MEPCOHAIY. 9 .
YUYETHOM, TIIAHOBOM, 110
yuaeTy u apmwkenuto | 34: Tpynosoe
COLIMAJILHOMY 00€CIICUCHHIO,
KaJpOB. 3aKOHOAATENILCTBO U .
OpraHU3aIlMOHHOM,
WHBIE aKThl, CO/ICPKAIINE 2
pacmopsaUTeNbHOMN).
HOPMBI TPYOBOTO NPaBa.
AmvuauctpupoBan | 31: JlokanpHBIC Y2: OhopMIIATh TOKYMEHTHI B
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HeC NpoIEeCCOB U

HOPMATHUBHBIC aKThI

COOTBCTCTBHUU C

JOKYMEHT0000pOTa | OpraHu3aluy, TpeOOBaHUSMHU TPAXKAAHCKOTO,
10 YYETY U peryaupymrolIye NopsaIoK | TPyAOBOIO 3aKOHOJATENbCTBA
JBIDKEHHIO KaZpoB, | oopMIIeHHS Poccuiickoit @enepanuu u
MIPECTaBICHUIO PacTOpSIIUTENBHBIX U JIOKAJIbHBIMA HOPMAaTHUBHBIMHU
JOKYMEHTOB IO OpraHU3allMOHHBIX aKTaMU OpraHU3aluy.
IIEpCOHAILY B JIOKYMEHTOB I10

rocyJapCTBEHHbIE [IEPCOHAILY.

OpTaHBI. 32: Ilopsook

odopMIICHUS, BEACHUS U
XpaHEHUs IOKyMEHTOB I10
MepcoHay.

33: Ilopsimok pacuera
CTaXxka, JIbroT,
KOMIICHCAITIH,
odopMIIeHUS TICHCUIA
pabOTHUKAM.

1.4. ®opma o0yueHust
3aouHas hopma (MOTHOCTHIO TUCTAHIIMOHHASA).

1.5. Pe:xxum 3aHATHH
1. 3aounas popma (IMOTHOCTHIO TUCTAHIIMOHHAS):
- 2 baca B JeHb (TpHALIATH IMIECTh THEH B CHCTEME IHCTAHIIMOHHOTO
oOyueHus).

1.6. TpynoeMkocTh 00y4eHuUsI
Tpynoemkocts 00ydeHus — 72 4., BKIIOYas CaMOCTOSITENBHYIO paboTy U
UTOTOBYIO aTTECTAIIHIO.

1.7. Ilnanupyembie pe3yabTaThbl 00y4eHUs

[Tnanupyembie 00001IIEeHHBIE PE3YIbTAThI

Kon Kon .
R — Komnerenuus TPYAOBBIX Tpynosbie gelicTBus
pyHxumin
OO6paboTka U aHAIK3 MOCTYIAOIIEH
JIOKYMEHTAIMH 110 IepCOHAITY.
Buiajienme Pazpabotka u opopmienue
3aKOHOJATEIbHON U AOKYMCHTALIMH 110 NTepcoHalry
HOPMAaTHBHO- (TepBUYHOM, YYETHOM, INIAHOBOIA, 1O
METOMYECKOM 0a30i AJOL5 COLMANBHOMY 00ECTICYCHHIO,
I/IH(I)OpMaI_II/IOHHO- OpraHHBaHHOHHOﬁ,
TK-32 JOKYMEHTAIlMOHHOTO pacnopsiANTENBHOMN).
obecrnieueHus Peructpanus, yder u Texyiiee
yIpaBiIeHUS U apXUBHOTO XpaHEHUe OPraHUu3allMOHHON 1
Jiena, CocOOHOCThIO pacopsIAUTEIbHON JOKYMEHTALIUU
OpPHUCHTHUPOBATLCS B 110 IEPCOHAITY.
HPaBOBOfI 0ase CMEKHBIX [ToaroroBka MpoeKTOB JOKYMEHTOB
obnacreii. AJ02.5 | O TIPOLE/ypam yripaBieHus
' MIEPCOHAJIOM, YUETY U IBUKEHUIO
IIEpPCOHAJIA.
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Opranu3anys CUCTeMbl JBUKCHUS
JIOKYMEHTOB 10 MEPCOHAITY.

COop u poBepKa JIMYHBIX
JOKYMEHTOB paOOTHHKOB.

[ToaroroBka u opopmiIeHHE IO
3arpocy pabOTHUKOB M JOJDKHOCTHBIX
JIMII KOTIHI, BBIITUCOK U3 KaJPOBBIX
JIOKYMEHTOB, CIIPAaBOK, HH(DOpMAIHK
0 CTaxKe, TbI0Tax, rapaHTHsIX,
KOMIICHCAIUSIX U UHBIX CBEJICHUI O
pabOTHHKAX.

Boigaua paGoTHHKY KaJIpOBBIX
JIOKYMEHTOB O €0 TPYA0BOil
JIeSTEIbHOCTH.

JloBeneHue 10 CBEICHHS TIepcoHaa
OpraHru3allMOHHBIX,
PaACIIOPAANUTECIIBHBIX U KaAPOBBIX
JIOKYMEHTOB OpraHH3allHH.

Benenue yuera pabouero BpeMeHU
paOOTHHKOB.

Perucrpanus, yuer, ornepaTuBHOe
XPaHEHUE TOKYMEHTOB I10 IIEPCOHATY,
IIOATOTOBKA K C/1a4€ UX B APXUB.

I1K-36

3HaHue TpeOOBaHUN K
Opra”u3aluy KaJapoBoro
JIETIONPOU3BOJICTBA U
JIOKYMEHTUPOBAHUIO
TPYAOBBIX OTHOLIECHHUI,
XPaHEHUIO JOKYMEHTOB
110 JINYHOMY COCTaBY.

A/03.5

Opranuzanus J0KyMEHT0000pOTa 10
y4eTy U ABUKCHUIO KaJpOB.

Opranu3zanys J0KyMEeHT0000poTa 1o
IPECTaBICHUIO IOKYMEHTOB IO
MIEpPCOHANY B TOCYIapCTBEHHbIE
OpraHsbl.

ITocTranoBka Ha YUE€T OpraHu3anuu B
TOCYHapCTBCHHBIX OpraHax.

[ToaroroBka mo 3ampocy
rOCYJapCTBEHHBIX OPraHOB,
npoeccuoHaIbHBIX COI030B U
JAPYTUX MPEICTaBUTEIBHBIX OPIaHOB
pabOTHUKOB OPUTHHAJIOB, BBIITUCOK,
KOIHUH JOKYMEHTOB.

IToaroroBka yBeAOMJIEHUA, OTYETHON
U CTaTUCTUYECKOU WH(POPMAIUU TIO
TIepCOHAIY.

[ToaroroBka nudopmanuu o
3aKJTI0OYEHUN TPYAOBOTO HIIH
IPa’KJaHCKO-IIPAaBOBOTO JOTOBOPA Ha
BBITIOJTHEHHE pa0boT (OKa3aHUE yCIyT)
C TPaXJAaHMHOM, 3aMeIIaBIIUM
JIOJDKHOCTH TOCYIAPCTBEHHOM MITH
MYHHIIUITATEHOU CITYXKOBI, IepedeHb
KOTOpLIX yCTaHaBHI/IBaeTCﬂ
HOPMaTUBHBIMU ITPaBOBBIMHU aKTaMHU
Poccuiickoit @enepanuu.




Pasnen 2. Conepaxxanue nporpaMmbl

2.1. Y4eOHBIil IUIAH IPOrpaMMbl
3a04Has popma (MOJHOCTHIO JUCTAHIMOHHASA)

Karteropusi ciaymareseii: nuila, uMeroue cpeanee npodeccruoHaaIbHOe

WK BBICIIee 0Opa3oBaHUE.
Cpok o0yyeHus: 72 Jaca.

dopma 00ydeHnusi: 3aouHas opma (IOJHOCTHIO JUCTAHIIMOHHAS).
Hrorosas arrecranms ciaymarenaei: rectupopanue B CZO.
HNToroBbiii JOKYMEHT: YJOCTOBEPEHHUE O TMOBBIIICHUN KBaTU(PUKAILINH

YCTaHOBJIEHHOT'O 00paslia.
Pesxum 3aHAaATHI:

1. 3aounas popMa (IMOTHOCTHIO TUCTAHITMOHHAS):
- 2 yaca B JcHb (TpHALIATH IMIECTh THEH B CHCTEME IHCTAHIIMOHHOTO

oOyueHus).
Ne . Bcero B rom uncse dopma
HaumenoBanue mojay.ieii CamocrosiTesibHAs
n/n yacoB | Jleknun KOHTPOJISA
pabora

Opranu3zanus paboThl KaApOBO

1. |cayxObI U TOKyMEHTAIIHOHHOE 18 10 8 -
obecrnieueHre padoThl C MEPCOHATIOM

5 JlokyMeHTaIlMOHHOE 0OecTieueHne 59 30 29 i
yIpaBJIeHHs B OpraHu3aluu

BCEI'O 70 40 30 -

TecrupoBanue
HUrorosas arrecrauus 2 2 B CJIO
UTOTrO 72 40 32 -




2.2. Y4yeOHO-TeMAaTHYECKHUH NJIAH NPOrPaMMbI
(3aounast popMa (IMMOJTHOCTHIO TUCTAHIIHOHHAS))

JIeKTPOHHOE
o0yueHue 2
N3 Hux 2
= |z
2 = |8~
=)
Ne HaumenoBanue MoxyJieii = = = =8 Popma
n/n = = 8 g = KOHTPOJIA
S 7} TS | w
v [P) = ] <
2 = gy = g
©
= o
@)
Opranusanust padoThl KaAPOBOMH
1.  |cay:0bl U TOKyMeHTALHOHHOE 18 10 8 18 -
oOecneyeHue padboThl € MEPCOHAIOM
11, JloxanpHO-HOPMATHUBHBIE AKTHI 6 4 2 5 i
OpraHu3aIui.
12 Yuudukanus u CTaHAapTA3ALUA 4 9 5 4 )
YIPaBJICHYECKOI TOKYMEHTAIIUH.
[IpodeccuonanbHbIN cTaHIAPT
1.3. |«Crnenuanuct no ynpapieHUIO 8 4 4 8 -
HIEPCOHATIOM.
5 JIOKyMEeHTallMOHHOEe o0ecrneyeHue 52 30 29 59 i
' |ynmpaBiieHHsI B OPTaHH3AINH
2.1. |OdopmiieHne npueMa Ha padoTy. 6 4 2 6 -
590 dopmupoBaHue, BEJCHNE U XpaHEHHE 8 4 4 8 i
JIMYHOTO JIeJIa COTPYIHHKA.
2.3. | TpynoBoii 1oroBop. 6 4 2 6 -
24 [TpaBuia BeeHNs U XpaHEHUs TPYAOBBIX 8 4 4 8 )
KHUKCK.
o5 KoiekTuBHBIE JOTOBOPHI U 4 9 9 4 )
COIJIAIICHUSI.
26 3amuTa nepcoHaNbHBIX JaHHBIX 4 9 9 4 )
paboTHHKA.
2.7. |Oxpana Tpyna. 4 2 2 4 -
2.8. | ExxeromHblil OIIaunBaeMbIi OTITYCK. 6 4 2 6 -
2.9. |IlpekpaiieHre TpyA0BOro JOrOBOPA. 6 4 2 6 -
BCEI'O 70 40 30 70 -
TecrupoBanue B
HroroBas arrecranus 2 - 2 2 CI0
UTOIOo 72 40 32 72 -
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2.3. Kanenpaphbliii yueOHblii rpagux
(3a0uHas popma (MOJHOCTHIO IMCTAHIMOHHASA))

JIeKTPOHHOE
o0y4eHHe 2
N3 nux 2
Z
HanMeHnoBanue . 5 E
Ne Hara yY4eOHBIX S Z Ss ®opma
n/n | NpoBedeHHUsI pa3nesioB/ s = a:a £ ? E KOHTPOJIA
Moy el é g g § B
2|5 | 2% |8
= o
®)
1. 1-i1 neus Tema 1.1. 2 2 - 2 -
2. 2-11 1eHb Tema 1.1. 2 2 - 2 -
3. 3-1 neHb Tema 1.1. 2 - 2 2 -
4, 4-i1 neun Tema 1.2. 2 2 - 2 -
5. 5-11 neHb Tema 1.2. 2 - 2 2 -
6. 6-11 neHb Tema 1.3. 2 2 - 2 -
7. -1 neHb Tema 1.3. 2 2 - 2 -
8. 8-11 neHb Tema 1.3. 2 - 2 2 -
9. 9-i1 neun Tema 1.3. 2 - 2 2 -
10. 10-i1 nenn Tema 2.1. 2 2 - 2 -
11. 11-i1 nenn Tema 2.1. 2 2 - 2 -
12. 12-i1 nenp Tema 2.1. 2 - 2 2 -
13. 13-i1 newn Tema 2.2. 2 2 - 2 -
14. 14-i1 nenusn Tema 2.2. 2 2 - 2 -
15. 15-i1 nenn Tema 2.2. 2 - 2 2 -
16. | 16-ii nensn Tema 2.2. 2 - 2 2 -
17. 17-i1 neusn Tema 2.3. 2 2 - 2 -
18. | 18-ii neun Tema 2.3. 2 2 - 2 -
19. | 19-i1 nensn Tema 2.3. 2 - 2 2 -
20. | 20-i menn Tema 2.4. 2 2 - 2 -
21. | 21-i newn Tema 2.4. 2 2 - 2 -
22. | 22-i1 neHb Tema 2.4. 2 - 2 2 -
23. | 23-i1 neHb Tema 2.4. 2 - 2 2 -
24. | 24-i newn Tema 2.5. 2 2 - 2 -
25. | 25-i1 newb Tema 2.5. 2 - 2 2 -
26. | 26-ii neHn Tema 2.6. 2 2 - 2 -
27. | 27-i neub Tema 2.6. 2 2 2 -
28. | 28-ii neHn Tema 2.7. 2 - 2 2 -
29. | 29-i1 newn Tema 2.7. 2 2 - 2 -
30. | 30-i neun Tema 2.8. 2 2 - 2 -
31. | 31-if newn Tema 2.8. 2 - 2 2 -
32. | 32-ii newn Tema 2.8. 2 2 - 2 -
33. | 33-ii neun Tema 2.9. 2 2 - 2 -
34. | 34-ii neun Tema 2.9. 2 2 - 2 -
35. | 35-ii newn Tema 2.9. 2 - 2 2 -
36. | UToromas arrecTanus 2 - 2 2 TeCTHgE;:;HHe B
37. | UToro yacos 72 40 32 72 -
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Pa3nea 3. YcaoBus peaausanuu NnporpaMMal

3.1. Opranu3anMoOHHO-NIeJArOrHYeCKUEe YCJI0BUS PeaTu3alu NPorpaMmMbl

Oco0eHHOCTAMHU aJaNTUPOBAHHON MPOTPaMMBI MOBBIIICHUS KBaTU(PUKAIIUN
JUIs CyllaTeNed ¢ HapylIeHWEeM OpraHoB 3peHus (crnaboBumsamux) «Kamposas
paboTa W JEIONpPOU3BOJACTBO B TOCYHAPCTBEHHBIX YUYPEXKICHHUIX» SBIACTCS
HaITpaBJIEHHOCTh HA KOMIIETEHTHOCTHBIM MOJIXOJ, KOTOPBIM MO3BOJSET Pa3BUBAThH
HE0OXOMMbIe KOMIIETEHTHOCTH CIIELUATUCTOB JIJIsl petieHus: NpohecCuoHaIbHbIX
3a/lay MPAaKTHYECKOW JesATEeIbHOCTH. YUeOHbIH MaTepuall TaHHOTO Kypca pa3OouT
Ha OTJEIbHbIE, OTHOCUTEIBHO 3aBEPIICHHBIC COJEPKATEIbHBIE D3JIEMEHThI —
Moayiu. Kaxnpiii Momynb, B CBOIO O4Yepelb, CO3/aeT MOJIHYI KapTUHY 00
OIpeIeNICHHON TPEIMETHON 00J1aCTH JeATEIbHOCTH.

K nocromHCTBaM MOJYJIBHOIO IOCTPOEHUS IIPOTPaMMBbI KYPCOB ITOBBIILICHHUS
KBAIM(PUKALIMA CJIEIYeT OTHECTH TO, YTO MOJIYJIb paccMaTpUBAaeTCs Kak
LEJIOCTHBIM 3JEMEHT cojep:kaHus oOydeHus 1o mporpamme. Mcxons w3z aroro,
MPOUCXONUT peaM3alysl NPOAYKTUBHOCTH OOYYEHMsI, YCHUIIUBAETCSl BapUaTUBHAs
COCTaBIJISIIOLIAsl, KOTOpas B CBOKO OYEpEIb CHOCOOCTBYeT Oojiee MOJTHOMY
YIOBJIETBOPEHUIO 3aIIPOCOB M MOTPEOHOCTEN CilylIaTesied ¢ HapylIEHUEM OPIaHOB
3peHus (cIaboBHUIANINX), 0000IIAIOTCS 3HAHUS, a TakKe (HOPMUPYIOTCS YMEHUS U
HAaBBIKH y CIIyIIaTENEH.

®opma 00yuyeHus: 3a0uHas opMa (MOJHOCTBIO JUCTAHIIMOHHAS).

Pexum 3aHsTui:

1. 3aounas dhopma (IMOJTHOCTHIO TUCTAHIIMOHHASA):

- 2 yaca B JeHb (TpUALIATh IIECTh JHEH B CHUCTEME AMCTAHIIMOHHOTO
oOy4eHwus).

OOyuenue cnymarened IO  JaHHOM  TIporpaMMmMe  OCHOBaHO  Ha
CaMOCTOSITEIbHOM paboTe B CHUCTeME JUCTAaHIMOHHOro oOydeHus. B xone
OCBOCHHMSI JAHHOW MpOrpamMMbl HUCIOJIB3YIOTCS 00pa3oBaTeNbHbIE TEXHOJIOTHUH,
KOTOpbIE MpPEeIyCMaTpUBAIOT pPAa3jIMYHbIE METOAbl M (OpPMBI  OpraHu3aluu
oOyueHus (MHPOpMAITMOHHBIE, MPOOJIEMHBIE JICKIIUU, MPAKTUUYECKUE 3aHSATHUS, a
TaKXe TECTOBBIC 3aJIaHUS).

Bormpocsl jekuuii HOCAT TEOPETHYECKU M MpOOIEeMHO-OpUEHTUPOBAHHBII
XapakTep, KOTOpBIM  mpeanoiaraer  pasHooOpa3sue TOYEK 3pEeHHs  Ha
aHaM3upyeMyto npobsieMy. Bo Bpemsi Takux jekiuil 0ObSICHAETCA COJEep:KaHue
paccMaTpuBaeMoOro MOIyJiA, a TakkKe MPOUCXOAUT pazdop U 0OCyXaAeHHE
BOIIPOCOB Moayis. [IpakTuueckue 3aHATHS U TECTOBBIC 3aJlaHMsI HAMPABJICHBI Ha
pa3BUTHE  TBOPYECKOTO  MBIIUICHUS  ciaymarened u  (OpMHUpOBaHHE
poecCHOHANBbHBIX YMEHUN U HABBIKOB.

JIyist peanu3anuu aanTMPOBAaHHOW MTPOTPaMMBbI TTOBBINIICHUS KBATH(PUKAIIUN
JUISL cIlyliatesield ¢ HapylleHHeM OPraHoB 3peHus (CIabOBHUIASAIIMX) UCIOIb3YETCS
cucTema JMCTaHIIMOHHOTO o0y4eHus (https://sdo.dposoc.ru/),
MpeayCMaTpUBAIOIIas MEHIO CIEHUAIbHBIX BO3MOXKHOCTEW: M3MEHEHHE pa3Mepa
TEKCTa, BBIOOpP OCOOBIX IIBETOBBIX CXeM O(OpPMIICHHMS [Jis caiiTa, COXpaHEHHUE
MOJIb30BATEILCKUX ~ HACTPOEK Ha  JIOKAJIbHOM  KOMIIBIOTEpE M 3aIlyCK
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yHuBepcabHOW maHenu ATbar mis crnenumaneHeix ¢yHknumid. ATbar — 310
CPEICTBO CIIELUHUANbHBIX BO3MOXHOCTEH, KOTOpOE IO3BOJISIET MaHUITYJIMPOBAThH
BHEIIHUM BHJIOM CalTa.

3.2. Y4yeOHO-MeTOAMYECKOEe U MH(OPMAIIMOHHOE 00ecIiedeHne MPorpaMMbl

YyebHo-MeToaruecKue MaTtepuainbl OyAyT MPeJOCTaBICHbl B AJEKTPOHHOM
BUJIC€ B JIMYHOM KaOMHETE KaXKJOTO CIyIIaTeNs, JOCTYNl K KOTOPOMY OTKPBIT B
CUCTEME JUCTAHIIMOHHOI'O O0YYEHUS.

Marepuanbl, HEOOXOAMMBIE [JII OCBOEHHS MPOTrPamMMbl, MPEICTABIECHBI
y4eOHBIMU  TOCOOMSIMH, pa3pabOTaHHBIMU  MPEMOAABATENSIMU  MPOTPAMMBI,
KOHCHEKTaMH JIEKIUH, KPaTKUMHU TEOPETUYECKUMU M Y4EOHO-METOIUYECKUMHU
MarepuajiaMi, HOPMAaTUBHO-TIPABOBOM  0a30i, a Takke peruoHaIbHbIMU
METOJUYECKUMU PEKOMEHIAIUSMH.

B Xxone ocBoeHHs mporpamMMbl CHYIIATENsAM CIEAYET PYKOBOICTBOBATHCS
CJIEAYIOIIMMHU OTPACIEBBIMUA U HOPMATUBHO-TIPABOBBIMU JOKYMEHTAMM:

OcCHOBHBIC HICTOYHUKHU:

1. Tpynosoii kogekc Poccuiickoit @eneparuu ot 30.12.2001 r. Ne 197-D3.

2. ®enepanbhbiit 3akoH OT 29.12.2012 1. Ne 273-®3 «O06 obpazoBanuu B
Poccurickon @enepauum».

3. ®enpepanbubii 3ak0oH oT 02.05.2015 1. No 122-®3 «O BHeceHuUM
m3MeHenui B TpynoBou komekc Poccuiickonn ®epepauun» u cratbu 11 u 73
®denepanbHOro 3akoHa «O0 oOpazoBanuu B Poccuiickoii denepanum.

4. Ilpuka3z MmuHUCTEpCcTBa 00Opa3oBaHus U Hayku Poccuiickoii denepaiu ot
01.07.2013 r. Ne 499 «O0 ytBepxaeHuu Ilopsnka opraHu3aluuy U OCYILIECTBICHUS
00pa30BaTeNbHON NEATEIBHOCTH 10 JIONOJIHUTEIBHBIM MpOo(heCcCHOHATBHBIM
porpaMmmam.

5. Jlemompou3BOJICTBO M JPYTrHE acleKkThl paboThl cekperaps. 4-e u3fl.,
nepepad. u pom. / Ilox pen. Kacesinooii I'.}O. — Cankr-IletepOypr, 2015. — 109 c.

6. KagpoBas monutuka v KagpoBoe TUIAaHUPOBaHUE. YUEOHUK U MPAKTUKYM:
FO.I'. Oneros, M.I". JTabamxsin. — Cankt-IlerepOypr, FOpaiit, 2015. — 444 c.

7. KaapoBoe pgenompouszBoactBo. OOpasibl MPaBOBBIX JIOKYMEHTOB:
JLB. TuxomupoBa, M.FO. Tuxomupo. — Cankt-Ilerepoypr, W3nanue:
Tuxomuposa M.IO., 2015. — 192 c.

JlonoITHUTENbHBIE UCTOUYHUKHU:

1. Izroesa, ®.0O. O6pa3iibl nprkaszoB 1o kajapam. C yueToM NOCTaHOBJICHUS
[IpaButenscTBa PO «O TpynoBeix kHMxKKax» Ne 225. — M.: IIpocnekr, 2015.

2. Jlueena, C.B. COopuuk o00pa3noB mnpuxkazoB. Y. 2. / mom pen.
[Tozneesoit A.C., 3umunon C.1O., Pynenko E.IO., Marseiuyk T.1. — Bosrorpan:
OO0OO «Koncantunronasi komnanus «Ctparerus», 2015.

3. Jluena, C.B., Pynenko, E.}O. Ilpuaumaem Ha paboty: odopmiieHue
TPYAOBBIX OTHOIIEHHH B Tmoab3y paboromarens. — Boarorpag: OOO
«KoncantunroBas komnanus «Ctparerus», 2015.

4. Jlusena, C.B., IToznees, A.C., [lnactununa, H.B. IIpakTtuka yBoJibHEHUI
/ mox pen. Pynenko E.1IO., 3umunoit C.}O. Boarorpag: OOO «KoHcantuHroBas
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xoMmanus «Crparerus», 2015.

5. JlokanbHble JTOKYMEHTHl OpPraHM3allUM COLMAIBHOTO OOCTYKHMBaHHS
ceMbu u Jerei: cOopHuk wmatepuaioB // Iloxg pea. E.M. XomocToBoi,
O.I". IIpoxoposoit. — M.: UJT1O ATC3H, 2015. - 99 c.

6. Mensenesa, I['.Il. IlpodeccnoHAIBHO-ITUUECKHE OCHOBBI COITMAIBLHOMN
pa6otsl / I'.Il. Mensenera. — M.: Axanemus, 2016. — 272 c.

7. Jlenompou3BOACTBO M JIPYTHE acCMeKThl padOThl cekpeTaps. 4-¢ u3i.,
nepepad. u pom. // Ilox pea. Kacesnosoii I'.}O. — Canxr-IlerepOypr, 2015. — 109 c.

8. KanmpoBast monuTiKa 1 KaapoBoe TUIAHUPOBAHHUE. Y UYCOHHUK U MPAKTUKYM:
FO.I'. Oneros, M.I'. Jlabamxsin. — Cankt-IlerepOypr, FOpaiit, 2015. — 444 c.

3.3. MarepuajbHO-TEXHUYECKHUE YCJIOBHS

Jlng oOydeHHS MO JOMOJHUTCIBHOH NPO(PECCHOHAILHON Mporpamme
MOBBIIMICHUS KBATM(DHUKAIIAN IS CAyIIaTeNe C HapylmIeHHEM OpPTraHOB 3pPEHUS
(cmaboBumsmux) «Kagpopasi paboTta u IEJIONPOU3BOJICTBO B TOCYIAPCTBEHHBIX
YAPEKACHUSIX» HEOOXOAMMO UMETh:

- IEPCOHAJILHBIA KOMIIBIOTED;

- noctyn B UHTEepHET.
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